II.

Instructions for Bid Submittal
OAHU ISLAND SEWER INSPECTION AND CLEANING
IFB No.: IFB-22-HHL-006

GENERAL INSTRUCTIONS FOR BID SUBMITTAL

Your bid offer form, and all required documents indicated below, must be complete and
submitted to the DHHL, in the form prescribed below, by deadlines noted below.

Bid documents and all certifications should be written legibly or typed and completed
with black ink.

Unless indicated otherwise, documents submitted by facsimile transmissions will not be
accepted. No supplemental literature, brochures, or other unsolicited information should
be included in the bid packet. A written response is required for each item unless
indicated otherwise.

This “IFB Schedule and Checklist for Bidders” is for your convenience. However, you
are responsible for ensuring your bid, and all documents and information submitted to
DHHL, complies with this IFB and all applicable laws, rules, and regulations.

IFB SCHEDULE AND CHECKLIST FOR BIDDERS:

DATE OR DEADLINE | REQUIRED | DESCRIPTION

August 23, 2021 Yes Notice of Intention to Bid

Time: Received by 2:00 P.M. HST
Via: Email Only to solana.s.rosa-tutop@hawaii.gov

*May be faxed to: (808) 620-9299, or E-mailed to:
solana.s.rosa-tutop @hawaii.gov

August 23, 2021 Yes Standard Qualification Questionnaire (SQQ)

SPO Form 21
Time: No later than 4:30 P.M. HST
Location: 91-5420 Kapolei Parkway, Kapolei, HI 96707

* Completed Questionnaires must be submitted as an
original hard copy with wet signature.

September 2, 2021 | Yes Bid Offer

Time: Received by 2:00 P.M. HST
Via: HIePRO

*The Bid Offer Form must be uploaded and included as an
attachment with your bid on HIePRO. Failure to attach the
Bid Offer Form with your bid on HIePRO may be grounds
for rejection of your bid.

I11. SUMMARY CHECKLIST OF REQUIRED ITEMS FOR SEALED BID:
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IV.

Bid Offer Form (included with this IFB)

The total sum bid amount must be type-written or printed clearly in both numbers and
words in the appropriate space on page S of the Bid Offer Form. Illegible Bid Offer
Form or No Bid Offer Form attached with the Bid on HIePRO may be grounds for
considering a Bid “non-responsive”.

Corporate Resolution
(Indicating who is authorized to sign bid documents and contracts)

Bid Bond

A valid Bid Bond must be photocopied and uploaded as an attachment to the offer on
HIePRO. Original valid bid bond will be due to DHHL, if offer is the low bidder.
(Surety companies executing bonds must appear on the U.S. Department of the
Treasury's Listing of Certified Companies:

https://www.fiscal.treasury.gov/fsreports/ref/suretyBnd/c570_a-z.htm)

Form 1 - Certification of Bidder’s Participation in Approved Apprenticeship
Program Under Act 17 (Apprenticeship Agreement Preference, if any).

BID OFFER REQUIREMENTS AND CONDITIONS

QUALIFICATION OF BIDDERS.

Prospective Bidders must be capable of performing the work for which bids are invited
and must be capable of entering into a public contract of $25,000 (twenty five thousand
dollars) or more.

NOTICE OF INTENTION TO BID

1

In accordance with Section 103D-310, Hawaii Revised Statutes, and Section 3-
122-108, Hawaii Administrative Rules, a written NOTICE OF INTENTION TO
BID must be submitted to the Chairman, who is the officer charged with letting
the contract. The notice may be faxed, hand carried, mailed, or e-mailed to the
office indicated in the NOTICE TO BIDDERS.

The written notice must be received at the office location by the calendar day and
time indicated in the NOTICE TO BIDDERS, subject to a subsequent posting of
an addenda concerning the subject matter. The written notice will be time
stamped when received by the office. The time designated by the time stamping
device in said office shall be official. If the written notice is hand carried, then
the bearer is responsible to ensure that the notice is time stamped by said office.
If the notice is faxed, the time of receipt by the Department fax machine shall be
official. If the notice is sent by E-mail, the time indicated in the date and time
field of the E-mail as received by the Department shall be official.

It is the responsibility of the prospective Bidder to ensure that the written notice
of intention to bid is received in time and the Department assumes no
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responsibility for failure of timely delivery caused by the prospective Bidder or by
any method of conveyance chosen by the prospective Bidder.

4. If two (2) or more prospective Bidders desire to bid jointly as a joint venture on a
single project, they must file an affidavit of joint venture with their notice of
intention to bid. Such affidavit of joint venture will be valid only for the specific
project for which it is filed. No further license is required when all parties to the
joint venture possess current and appropriate contractor’s licenses. Joint ventures
are required to be licensed in accordance with Chapter 444 of the Hawaii Revised
Statutes, as amended, and the rules and regulations of the Contractor’s License
Board when any party to the joint venture agreement does not hold a current or
appropriate contractor's license. The joint venture must registered with the office
of the Director of Commerce and Consumer Affairs in accordance with Chapter
425 of the Hawaii Revised Statutes, as amended.

5. No persons, firm or corporation may bid where (1) the person, firm, or
corporation, or (2) a corporation owned substantially by the person, firm, or
corporation, or (3) a substantial stockholder or an officer of the corporation, or (4)
a partner or substantial investor in the firm is in arrears in any payment owed to
the State of Hawaii or any of its political subdivisions or is in default of any
obligation to the State of Hawaii or to all or to any of its political subdivisions,
including default as a surety or failure to perform faithfully and diligently any
previous contract with the Department.

C. STANDARD QUALIFICATION QUESTIONNAIRE FOR OFFERORS

1. Prospective Bidders shall submit answers to questions contained in the
STANDARD QUALIFICATION QUESTIONNAIRE FOR OFFERORS (SPO
Form-021), hereinafter “Questionnaire” properly executed and notarized, setting
forth a complete statement of the experience of such prospective Bidder and its
organization in performing similar work and a statement of the equipment
proposed to be used, together with adequate proof of the availability of such
equipment. The Questionnaire shall be submitted to the location on or prior to the
date and time set forth in the Notice to Bidders. The Questionnaire will be time
stamped when received by DHHL. The time designated by the time stamping
device in DHHL shall be official. If the Questionnaire is hand carried, then the
bearer is responsible to ensure that the notice is time stamped by DHHL. Email
and fax machine transmissions are not acceptable in whole or in part. If the
information in the Questionnaire proves satisfactory, the Bidder’s proposal will be
received. All information contained in the answers to the Questionnaire shall be
kept confidential. The Questionnaire will be returned to the Bidder after it has
served its purpose. Prior Questionnaires submitted for other Notice to Bidders are
not acceptable.

2 If upon review of the SPO Form-21, or otherwise, the Bidder appears not fully
qualified or able to perform the intended work, the Chairman shall, after affording
the Bidder an opportunity to be heard and if still of the opinion that the Bidder is
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3.

not fully qualified to perform the work, refuse to receive or to consider any bid
offered by the prospective Bidder.

Failure to complete and submit the SPO Form-21 by the designated deadline will
be sufficient cause for the Department to disqualify a prospective Bidder.

SPO Form-21 will be returned after Contract is awarded.

DHHL may require Awardee to submit a “wet” signature copy of SPO Form-21.

D. PROPOSAL FORM

1.

Prospective Bidders are being furnished with the proposal form giving the
location, description, and the contract time of the work contemplated for which a
lump sum bid price is asked or containing a schedule of items, together with
estimated quantities of work to be performed and materials to be furnished, for
which unit bid prices and/or lump sum bid prices are asked.

All papers bound with or attached to the proposal form shall be considered a part
thereof and shall not be detached or altered when the proposal is submitted.

The drawings, specifications and other documents designated in the proposal form
will also be considered a part thereof whether attached or not.

When quantities for individual items of work are listed in the proposal form for
which respective unit prices are asked, said quantities are estimated or
approximate and are to be used by the Department only for the purpose of
comparing on a uniform basis bids offered for the work. The Department does
not, expressly or by implication agree that the actual quantity of work will
correspond therewith.

On unit price bids, payment will be made only for the actual number of units
incorporated into the finished project at the unit price bid, subject to DHHL
Construction General Conditions, March 2014, Section 4.7, VARIATIONS IN
ESTIMATED QUANTITIES (HAR § 3-125-10).

The Bidder’s proposal must be submitted on the proposal form furnished by the
Department. The proposal must be prepared in full accordance with the
instructions herein. The Bidder must state, both in words and numerals, the lump
sum price or total sum bid at which the work contemplated is proposed to be
done. These prices must be written in ink or typed. In case of a discrepancy
between the prices written in words and those written in figures, the words shall
govern over the figures. The Bidder shall sign the proposal in the spaces provided
with ink.

If the proposal is made by an individual, the person’s name and post office
address must be shown in the space provided. If made by a partnership, the name
and post office address of each member of the partnership must be shown and the
proposal signed by all partners or evidence in the form of a partnership agreement
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must be submitted showing the authority of the partner to enter, on behalf of said
partnership, into contract with the Department. If made by a corporation the
proposal must show the name, title and business address of the president,
secretary and treasurer and also evidence in the form of a corporate resolution
must be submitted showing the authority of the particular corporate representative
to enter on behalf of said corporation into contract with the Department. If made
by a joint-venture the name and post office address of each member of the
individual firm, partnership or corporation comprising the joint-venture must be
shown with other pertinent information required of individuals, partnerships or
corporations as the case may be. The proposal must be signed by all parties to the
joint-venture or evidence in the form of a Joint-Venture Agreement must be
submitted showing the authority of the joint-venture’s representative to enter on
behalf of said joint-venture into contract with the Department.

8. Pursuant to the requirements of Section 103D-302, HRS, each Bidder shall
include in its bid the name of each person or firm to be engaged by the Bidder on
the project as joint contractor or subcontractor indicating also the nature and
scope of work to be performed by such joint contractor and/or subcontractor and
their respective contractor’s license number. A joint contractor or subcontractor
performing less than or equal to one percent of the total bid amount is not
required to be listed in the proposal. The Bidder shall be solely responsible for
verifying that their joint contractor or subcontractor has the proper license at the
time of the submitted bid.

9. It is understood and agreed that the Contractor shall make no claim for anticipated
profit, loss of profit or unabsorbed field, branch or home office overhead and
impact losses due to the exercise of the Departments right to eliminate entire
portions of the work or to increase or decrease any or all the quantities shown in
the proposal form.

10. By submitting a bid on the proposal form, a Bidder accepts the language therein
as its own.

E BID SECURITY

1. Subject to the exceptions in HAR § 3-122-223(d), all lump sum bids of $50,000
(fifty thousand dollars) and higher, or lump sum base bids including alternates of
$50,000 (fifty thousand dollars) and higher, that are not accompanied by bid
security are non-responsive. Bid security shall be one of the following: (HAR §3-
122-222(a))

a. Surety bid bond underwritten by a company licensed to issue bonds in this
State and listed on the U.S. Department of the Treasury's Listing of
Certified Companies
(https://www fiscal.treasury.gov/fsreports/ref/suretyBnd/c570 a-z.htm)
which shall be substantially in the form of the Surety Bid Bond form in
Procurement Circular No. 2007-05; or
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b. Legal Tender; or

C. Certificate of Deposit; credit union share certificate; or cashier’s,
treasurer’s, teller’s or bank check drawn by, or a certified check accepted
by, and payable on demand to the State by a bank, a savings institution, or
credit union insured by the Federal Deposit Insurance Corporation or the
National Credit Union Administration. Note- Personal checks or
company checks will not be accepted.

(a) These instruments may be utilized only to a maximum of $100,000
(one hundred thousand dollars).

(b) If the required security or bond amount totals over $100,000 (one
hundred thousand dollars), more than one instrument not
exceeding $100,000 (one hundred thousand dollars) each and
issued by different financial institutions shall be accepted.

(c) CAUTION - Bidders are cautioned that certificates of deposit or share
certificates with an early withdrawal penalty must have a face value
sufficient to cover the maximum penalty amount in addition to the
proposal guaranty requirement. If the certificate is made out to two
names, the certificate must be assigned unconditionally to the Chairman.

2 Unless otherwise stated, the bid security shall be in an amount equal to at least
five percent (5%) of the lump sum bid or lump sum base bid including all additive
alternates or in an amount required by the terms of the federal funding, where
applicable.

3. If the Bidder is a corporation, evidence in the form of a corporate resolution,
authorizing the corporate representative to execute the bond must be submitted
with the proposal. (See sample in Appendix.) If the Bidder is a partnership, all
partners must sign the bond or evidence in the form of a partnership agreement
must be submitted showing the authority of the partner.

4. If the Bidder is a joint-venture, all parties to the joint-venture must sign the bond,;
provided, that one party to the joint-venture may sign on behalf of the joint-
venture if evidence in the form of a joint-venture agreement or power of attorney,
is submitted showing the authority of the signatory to sign the bond on behalf of
the joint-venture.

5. In the case where the award will be made on a group or item basis, the amount of
bid security shall be based on the total bid for all groups or items submitted.

6. Bidders are cautioned that surety bid bonds which place a limit in value to the
difference between the bid amount and the next acceptable bid, such value not to
exceed the purported amount of the bond, are not acceptable. Also, surety bid
bonds which place a time limit on the right of the State to make claim other than
allowed by statutes or the GENERAL CONDITIONS are not acceptable. Bidders
are hereby notified that a surety bid bond containing such limitation(s) is not
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acceptable and a bid accompanied by such surety bid bond will be automatically
rejected.

F. BIDDER’S RESPONSIBILITY FOR EXAMINATION OF CONTRACT
DOCUMENTS, SITE OF WORK, ETC.

The Bidder shall carefully examine the project site and study all Contract Documents (as
defined in the DHHL Construction General Conditions, March 2014) and any documents
or items referenced therein and contract and bond forms therefore. The submission of a
bid shall be considered as a warranty that the Bidder has made such examination and is
informed of the conditions to be encountered in performing the Work and of the
requirements of the Contract Documents and any documents and items referenced
therein, and contract and bonds.

G. ADDENDA AND BID CLARIFICATIONS

1. The terms and requirements of the bid documents (i.e. drawings, specifications
and other bid and contract documents) cannot be changed prior to the bid opening
except by a duly issued addendum.

2 The Department may alter, increase or decrease the scope of the work or the
contract time, provisions and conditions by issuing a written addendum which sets
forth such alterations, increase or decrease.

3 If a Bidder discovers what it considers to be a discrepancy, ambiguity, omission
or doubt as to the meaning of drawings, specifications and any other bid or
contract documents, the Bidder shall request in writing an interpretation from the
Chairman.

4. If the Department agrees that a discrepancy, ambiguity, omission or doubt exists,
it shall issue a written addendum to the bid documents to all prospective Bidders
known to have received a solicitation eight (8) days before the bids are opened.
The Department may extend the bid opening to allow at least eight (8) days from
the notification date of the addendum. Upon notification by the Department, all
Bidders/addressees shall be deemed to be on notice of the information therein
whether or not the addendum is actually received. All addenda so issued shall
become part of the contract documents.

5. No claim for additional compensation and/or time for performance will be
allowed if the Contractor discovered, or in the exercise of reasonable care, should
have discovered a discrepancy, ambiguity, omission or doubt for which an
interpretation was not requested.

H. SUBSTITUTION OF MATERIALS AND EQUIPMENT BEFORE BID OPENING

1. Brand names of materials or equipment are specified or shown on the drawings to
indicate a quality, style, appearance or performance and not to limit competition.
The Bidder shall base its bid on one of the specified brand names unless alternate
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